
 

 

 



 

 
You can use Skype on your PC, Mac, iPhone, iPad, Smart phone or tablet. You just need to make sure you 

have access to the internet (Wi-Fi or mobile data) and that you have a camera that works. 

 

Setting up a Skype account 

- PC/Mac:  

 

1. Type www.skype.com on your internet browser and press enter 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.skype.com/


 

 

 

 

 

 

 

 

 

 

 

 

 

2. Once you are on the website, it will look similar to this 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

3. To set up your new Skype account click on ‘Sign in’, it will show a drop down and then click on ‘New 

to Skype? Sign up’ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

4. You can choose to create a Skype account with your mobile number OR your email address.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you want to create your 

Skype account with an 

email address, click here 
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5. Once you have put your mobile number OR email address in (you cannot use a work or school email 

address), click next  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

6. Now you need to create your own password. Make sure it is a password you will remember but 

something that it is difficult for other people to guess. When you have chosen a password, click next   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Passwords must have at least 

8 characters and contain at 

least two of the following: 

uppercase letters, lowercase 

letters, numbers, and symbols. 



 

 

 

 

 

 

 

 

 

 

 

 

 

7. Type in your first name and last name, then click next  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

8. Choose the country you are living in and put in your date of birth, then click next 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

9. You will receive an email to confirm your new Skype account, check your email inbox (check your 

JUNK/SPAM inbox if you cannot see the email in your normal inbox.) Copy the code from your email 

into the box and click next 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you do not 

receive the 

email after a 

few minutes, 

click ‘try 

again’ 

The confirmation email you receive might look similar to this 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

10. You will see some writing and you will need to copy it into the box below 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you can’t 

see the letters 

properly, you 

can click 

‘New’ and it 

will give you a 

different one 



 

  

 

 

  

 

 

 

 

 

 

 

 

11. It will ask you if your email address is CORRECT. Check your email address, if it is CORRECT click 

‘Looks good!’ if you need to change your details click ‘Update now’. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

12. The screen will now look similar to this, it is loading your Skype account page. You just need to wait 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

  

 

13. You have now set up your Skype account. It will ask you to upload a picture. It can be of yourself or 

another picture of your choice.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you do not 

want to 

upload a 

picture, you 

can click 

‘Skip’ 

If you do want 

to add a picture 

click ‘upload 

photo’ to add a 

picture, then 

click ‘continue’ 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

14. Click ‘continue’ for Skype to check if your microphone works  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If your 

computer asks 

you to use the 

microphone, 

you can click 

‘allow’ 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

15. Click ‘continue’ for Skype to check if your video (camera) works  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If your 

computer asks 

you to use the 

camera, you 

can click ‘allow’ 



 

  

 

 

16. Your screen will look similar to this, click ‘ok’  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

17. Your Skype screen will look similar to this  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you would like 

notifications 

from Skype, 

click allow 



 

 

 



 

How to use your Skype account 

You can add/find your friends, colleagues etc. on Skype by asking them to give you their Skype email address 

OR Skype ID 

1. To find someone on Skype type in their Skype ID or their Skype email address here 

 

If you would like notifications from Skype, 

click enable. 

This means Skype will let you know when 

you have received a message or video call 



 

 

 

2. when you have typed in your friends Skype ID or email address they will show up here  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

JSmith@outlook.com 

John Smith JS 



 

 

 

John Smith 

3. If your friends show up in the list, click on their name 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

You can add them to 

your contact list by 

clicking here 

You can start a video 

call with them by 

clicking here 

You can talk to your 

friend by typing to 

them here 

JS 
John Smith 

John Smith JS 

JSmith@outlook.com 


